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Surveyor Exam Help Manual

The Insurance Regulatory and Development Authority has authorized the Insurance Institute of India to
conduct Pre-Licensing Examination for Insurance Surveyors and Loss Assessors, as required by the IRDA
regulations.

> ROLE OF INSURANCE INSTITUTE OF INDIA (Examination Dept):

Before the paper enroliment date:

1) Prepare the time-table and take the approval from officer.
Path: EXAMDEPT (Q): > Exams > Online > month and year folder (E.g. September 2023 Online Exam)

2) Send mail to IT department to upload the same time table on our web portal
Path is Examination >>Surveyors Exam>>Surveyors Online exam schedule

SURVEYOR ONLINE EXAMINATION SCHEDULE FOR SEPTEMBER 2023

sr Steps Details EXAM MONTH
SEPTEMBER - 2023

4™ 1o 8t August, 2023

Saturday, 2 September, 2023
Sunday. 3 September, 2023
Saturday, 5" September 2023
Sunday. 10" Seprember 2023

3) On same day, the department (oficer) send mail to IRDAI the Session wise exam timetable of Surveyors
examination before start the enrollment. (Mail has to be sent to kiransharma@irdai.gov.in or Pankaj Tiwari
informing them about the exam date, time etc. We have to ask them to provide the eligible Surveyor list of
candidates).

4) Once the list is received from IRDAI, we have save in Q :

File Path is Q: >> Exams >>Online >> month wise folder (e.g. September 2023 online exam) >>
Surveyor Sept 2023 folder

5) The list received from IRDA is changed to Ill Excel format and saved and upload on Ill portal.
A} The excel format is as below:
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-
AB CD E F G H | ] KL M N 0 PQR S
1 SR, TM]TIWHSIA ENROLLMENT NO | TRAINEE"S NAME D.OE 01 D2 D3 D4 |Email ID Address |Address |Addressl Pd]ﬂ]’ﬂﬁﬁ'llade
311 1000018623 |Abdul Kadir 11.07.2023 |ENGG MSC  MOTOR | |akash k6212@gmail com
32 1000018915|Abhishek Anant Rehate | 11.07.2023 isc akshaykumarvasirad@gmail com
o L L — O WOTOR SIS Ggraleon ||
| inonnsnnnalasy 19079009 v runs I

B} Upload the excel sheet on below mentioned path:
Path: Examination >> Admin mast

(=

s/ TNSUKANCE INSIHTTUITE OF iINLIA

& insuranceinstituteofindia.com/web/guest/}

Home About us Examinations IRDAI Examinations

Exam Registration

Broker Training Help Manual Recruitment
Regulations
WELCOME T

INSURANCE

Professional Examinations

Continuing Professional
Development Programme
Surveyors Exam

The Insurance Instit
Federation of Insur: SheciEaint Syvste o
Memorial) was esta
purpose of promoti
the country.

Online Certificate Courses
Pre Examination

Post Examination
Revaluation and Retotal
Admin Master Online Examination
Syllabus Online Exam Date Maker
Examination Hand Book Admin Report
Time Table Data Upload Surveyor
Diploma IRDA

Result Process Online
Exam

Prize Winners

om/web/guest/data-upload-surveyor-irda

er >>Data Upload Surveyor Exam

Study Material

C} Select the file and then click on upload
ADOUL us _ Exam Heglstrauon

w Home IHDAL Examinatons | Study Matenal

Ammhates

Sitemap Flacement !

Upload IRDA Data

[Fie

| Choose File | No file chosen

D) After upload the list, download the uploaded list to check the total uploaded data (i.e. no. of

candidates)
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FACs

Sitemap Circulars Personmnel Broker Trainimng

INnstitute VWise Enroll

| Register » Enroll
Surmirmary”

Surveyors Enroll -
Registration

IRDA Data upload
Surveyor Exarm

Institute Member Details

Institute Payment For
Reconcilation

Examwise Details(Online
Payrmment)

Onilimne Exarnm Enrollment
Details

Bill Desk Payvment
Summary Report

Institutewise Enroll Detail
For Offlimeys " Online Exarms

Photo_Delete_Report

Examination

e Actrerir: 4
Accounts

Dowwnload Invoice curm
Receipt

Credit Note

Inward Report

CLAFP —Anti Fraud

Pre Examination

Post Examination
Study Material

—PD

Login Coumnt

Total Registration

Employe

rnMembership Report

Diploma Process / Prize
List

Register
E-Learning Reports
Reconciliation Report

The list has to be checked i.e. whether all names are appearing. The path for checking is as given below:
Path is Reports >> Exam Admin>>IRDA data Upload Surveyor exam. (We have to check

the list)
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B H & 0O -2 B s Uploaded on iii portal 27.07.2023 [Compatibility Mode] - Excel ?T @A - 8 X
HOME | INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  DEVELOPER AP Dalavi ~
“D E:“E' Calibri -l A A == = ®- (P Wrop Text General - D g‘t f: nsert 7 z- %Y H]
By - X Delete ~ [
e . BBl b A = Bl = = = Eleseca s @ % 5 % 8 Crewime on 70 e s
Clipboard Font n Alignment w Number w styles Cells Editing ~
s1 - S | adaress3 v
A B [9 D E F G H | ] K L M N o] P Q R s T U Vv w X |=
Sr. | Enroll Candidate Name Enrollment | Enrollment |Trainer | Trainer |[SLA Email Diplom | Diplom | Diple | Diplo | Diplo | Diplo |Diplo| addre |addr |addre|Ci|Sta| Pinc | created
1 [No|Sr.No. Number Date Name | State | No al a2 ma3 |mad| ma5| ma6 ma7| ss1 |ess2| ss3 [ty| te | ode | Date
2 | 120397 Abhishek Jolly 1000019033 | 26.07.2023 jollyabhi88@gmail.co| MOTO 58:24.0
3 | 2 |20398| Aditya Santosh Borawake | 1000019058 | 26.07.2023 adityaborawake79@g| MOTO 58:24.1
4 |3 (20399 Ajay Kumar Ganugula 1000019031 | 26.07.2023 janakir MOTO 58:24.2
5 | 4 |20400| Akshay Bhimrao Jadhav 1000018971 | 26.07.2023 happy2help1404@g | MOTO 58:24.2
6 | 520401 Akshay Kumar 1000018781 | 25.07.2023 aksharma211995@g | MOTO 58:24.2
7 | 6 |20402 Arun Xaviour 1000019014 | 26.07.2023 arunxavier99@gmail. | MISC 58:24.2
8 | 7 |20403| Chandra Bhushan Singh 1000018790 | 26.07.2023 cbsuiic@gmail.com | FIRE | MARIN | MISC 58:24.2
9 | 8 |20404 Chintan 1000018807 | 25.07.2023 chintanc2s@gmail.co| FIRE | MARIN | MISC 58:24.3
10| 9 |20405 Deepak Dnyaneshwar 1000019009 | 25.07.2023 deepgaikwad322@g | ENGG FIRE | MISC 58:24.3
11)10)20406 Deepak Goyal 1000018967 | 26.07.2023 deepak_goyal23635 | FIRE 58:24.3
12 |11)20407 Divyanshu Goyal 1000018993 | 26.07.2023 divyanshugoyal1011 | MARIN 58:24.3
13| 12|20408| Jatin Dharampal Narang 1000018771 | 26.07.2023 ca.narangjatin@gmail | FIRE LOoP MISC 58:24.3
141320409 Jitendra Singh 1000018911 | 26.07.2023 jitendrasingh.bagaria | MOTO 58:24.3
15| 14(20410| Komel Gulambhai Sarwar | 1000019056 | 25.07.2023 komelsarwar55@gm | MOTO 58:24.4
16| 15]|20411| Lakshmi Nrusingh Padhy | 1000018831 | 26.07.2023 lakshmi.padhy163@g| ENGG | FIRE 58:24.4
17 | 1620412 Madhan Kumar 1000019047 | 26.07.2023 dhank779@gmail. | MOTO 58:24.4
181720413 Maksood Ahmad 1000018876 | 26.07.2023 maksooda3@gmail.c | ENGG | FIRE | MARI 58:24.4
19 )18)20414 Mohit Choudhary 1000019060 | 26.07.2023 mohit10151015@gm | MARIN 58:24.4
20|19)20415| Munir Ahmad Sherwani 1000019035 | 26.07.2023 munirsherwani@gma| FIRE MISC | MOTO 58:24.5
212020416 Naresh Kumar Nirala 1000009040 | 26.07.2023 nirala5389@gmail.co| ENGG | MISC |MOTO 58:24.5
22|21(20417| Pradeep Themidithapati 1000018739 | 26.07.2023 pradeepautosurvey@| FIRE |MARIN [MOTO 58:24.5 =
SurveyorRDAIDataList (6) ® < ¥

i) P -————+ 115%

O Type here to search - A @ T dx ENG q

6) After upload the list on portal, send mails regarding paper enrollment to the eligible surveyors and also
inform to the IRDAI through the mail (Once the paper enroliment closed, we have not accepted any list
from IRDAI)

7) If any candidate calls to find out whether his name has been enrolled or not, we have to use the same
path for checking, please go to the below given path:

Path: Reports >> Exam Admin>>IRDA data Upload Surveyor exam.

FAOs Sitemap Circulars Personnel Broker Training Employee Comer

Examination

Register / Enroll Exam Ad min—
Institute Wise Enroll Accounts

Summary Download Invoice curm
Surveyors Enroll / Receipt

Registration Credit Note

‘ IRDA Data upload Inward Report
Surveyor Exam

ClAFP -Anti Fraud

Institute Member Details . .
Pre Examination

Institute Payment For Post Examination

Reconcilation

Study Material
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IRDA Surveyor Uploaded Data Report

Reports can be accessed by entering EITHER “Enrollment Number” OR "Uploaded From and Uploaded To" dates

Uploaded From Date: * = ‘ Uploaded To Date: * \—IE

OR

Enroliment Number - 1000018174
Search

Enroll

Candidate | Enroliment [Enrollment Trainer [Trainer |SLA| = Diploma |Di i Diploma |Diploma Diploma |Diploma [address |address [address | .. _
St.No. :; Name | Number Date | Name | State | No Email 1 2 3 4 5 6 7 1 2 3 |Clly State Pincode createdDate
SANTOSH
1 |19770] VINAYAK |1000018174|03 04 2023 gaonkarsurveyor@gmail. com | ENGG [MARINE 2023-04-10
GAONKAR CARGO 14:52:38.952
XLS

8) If candidate has any query regarding Surveyors examination, i.e. regarding syllabus, enrollment,
examination fees, dates etc. he/she has to visit our website www.insurancesnstituteofindia.com
as well as to visit IRDAI’s website www.irda.gov.in

9) To check eligibility/qualification criteria, candidates have to visit IRDAI's website www.irda.gov.in and
also share the below help manual : (How to register on IRDAI portal to get the enrollment number)

Swurmrywenygar Licernsing — Exarnmuimnaticm S Traimiimes
Followe the Below steps:

Approach IRDASN for Enrolmeant

- =

IRDAI Shares list of eligible candidates to 1.

-~ -

i Allowes eligible candidates to Register) Appear for the applicable
subjects in the examination.

1

I Declares sSsuccessful Candidates [Passing in S01 & Selected LOB
Subject is compulsory to proceed for training]

— -

Successful Candidates are allowed to -
- Undergo Twwo monthsys Two weaeks Classroorm {Practical) Training
wwith Approwved Institution — LA LA
OR
- Undergo Six ftwvwo months Practical training with senior Surveyor

After completion of the training (either at MNLAS or with surveyors).
candidate has to pass the Practical test conducted by MNLASINI

~

- For Examination kindly check Help Manual — SUrveysr opticon under Examination
menu on ebsite.

- To check gibility/gualification criteria, kindlhy visit IRDAIs website

-  To be eligible for Surveyor License. Candidates need to become Memibers of IIISLA

by The time they complete Training.
Subrmmit The PMMark sheets and Pracrtical traiming evaluation cum completion certificats
o IRDAI- for modification or fresh licensse

10) If candidate is enroll for first time i.e. new candidate then share the path of help manual ( How to
register on Il Portal)

Path: Examination >> Help Manual >> Surveyors.
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Home About us Examinations Exam Registration IRDAI Examinations Study Mate

Useful Links Help Manual New candidates

Regulations Already Registered
Professional Examinations S '

Continuing Professional Surveyors

Development Programme Forgot Username

Surveyors Exam Forgot Password

Credit Point System ONLINE siot / Subject

Online Certificate Courses Booking

Pre Examination Photo Uplo
Post Examination Signature

Revaluation and Retotal Exemption

Admin Master Question Paper Query

- 5 Syllabus g o= e T e O

_— e - ey e E—
= k. Sl Examination Hand Book

Time Table

11) Once the candidate registered on lll portal under the SURVEYOR tab then they can apply for Study material
and book the slot/subject for Surveyor examination.

During the slot booking:

1) If any candidate forgot to book the slot then Il book the slot manually: (same as mentioned the
professional exam)

Post the Declared the Result:

1) After the result is declared officially, the following documents along with the letter sent to IRDAI(through
mail and hard copy)
a) Result Register
b) Index file of candidate

The above lists downloaded from the given below path:
Path: Report >> Register >> Online Surveyor Result Register
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Study Material

Sun

wed Thu

Mon Tue

Fri

College of Insuran
Markets and ULI
of Financial Marke
ULIP Marketing/Se

Professional Result

H
Register
Surveyor Result Register

Online Surveyor Result
Register

Examination
Exam Admin

Accounts

Download Invoice cum

Receipt

Credit Note
Inward Report
CIAFP -Anti Fraud
Pre Examination
Post Examination
Study Material
CPD

Login Count
Total Registration

Membership Report

ncial
zdge
text of

Diploma Process / Prize

List

Register

E-Learning Reports

Reconciliation Report

B.O.E. Reports

Miscellaneous Reports

Surveyor Reports

Centre list Offline O

Online Surveyor Result Register Report

Session * [ JUNE 2023 | Search

Sr.No. Rsal=iation Candidate Name Sub/Status/Marks Esntey Center Name Enrolimeat (Sl Status

No. 1D No. Date
1| 9220885797 |ABHISHEK PATHAK S-01-F-52,506-F-37 601 Agra-601| 1000014596  2021-07-20| FAIL
2 | 9221270894 |Ankit Bharti S-05-F - 48,5-01-F-49 601 Agra-601| 1000016207 _ 2022-06-08| FAIL
3 | 9220695586 |Aryan Rajput 503-P-61505 P-65 601 Agra601| 1000015217|  2021-12-20| PART
4 | 9220737586 |ASHISH TIWARI S03-P-68 601 Agra601| 1000015874|  2022-03-17| PART
5 | 9210760975 |Banke Behari Lal S-01-P-68 601 Agra-601| 1000008962  2018-09-25| PART
6 | 9211146779 |DALVIR SINGH S01_F-41 601 Agra-601| 1000011966|  2020-02-07| FAIL
7 | 9230651227 |ELESH KUMAR S-08-F - 44,5-01-F-32 601 Agra-601| 1000017461 _ 2022-12-16| FAIL
& | 9220746048 |HARDIK GARG S01-D-75 601 Agra-601| 1000015816  2022-03-17| PART
9 | 9190837291 |HARSHIT PATHAK S03_F-52 601 Agra-601| 1000008818| _ 2018-09-10| FAIL
10_| 9220897618 |HIMANSHU S-01-F-47 601 Agra-601| 1000017201 _ 2022-09-20| FAIL
11 | 9221292499 |HIMANSHU SINGH S06-F-46501-F-28 601 Agra601| 1000016334|  2022-06-10| FAIL
12 | 9220698362 | Jain Sandesp Ramesh Chandra S.06-P-61 601 Agra601| 1000015126| _ 2021-11-08| PART
13 | 9172399852 |Jitendra Pathak S-03-W-0 601 Agra-601| 1000005002  2016-09-21| FAIL
14 | 8220266277 |MANVENDRA SINGH S01-F-38506-F-44 601 Agra601| 1000016332|  2022-06-20| FAIL
15 | 9180795879 |Pramed Pachauri S-01-F-54 601 Agra-601| 1000008026|  2017-05-23| FAIL
16 | 9221378517 |SANJAY KUMAR S-06-P-64501-F-36 601 Agra-601| 1000013955  2021-03-17| PART
17 | 9173061053 |Satish Goswami S-07-W-0,801-F 57 601 Agra-601| 1000003244|  2015-12-16| FAIL
18| 9211194224 | Shivam Dubey S01-W-0,506-W-0 601 Agra-601| 1000012695 _ 2020-08-06| FAIL
18 | 9191113521 |Shivam Verma 5-05-P-60 601 Agra601| 1000007540|  2018-04-13| PART
20 | 9190911887 |SHUBHRANSHU MAHESHWARI S06-P-63501-F 54 601 Agra-601| 1000008885  2018-08-31| PART
21 | 9180678505 |SUMIT KUMAR S-01-W-0 601 Agra-601| 1000006281  2017-05-31| FAIL
22 | 9200944454 |Vaibhav Bansal S-01-F-253506-F-30 601 Agra601| 1000010819|  2019-06-21| FAIL
23 | 9211278846 |VEDANG PATEL S-01-F-54 601 Agra-601| 1000012001 _ 2020-02-17| FAIL
24 | 9200781842 |VEDANT DIXIT S-05-F - 46 601 Agra-601| 1000016625  2022-06-17| FAIL
25 | 9191589481 |VISHNU SHARMA S01-F-43 601 Agra-601| 1000007972  2018-04-10| FAIL
26 | 9201375167 |AARJU RAJENDRAKUMAR JOSHI S-01-P-62 02| ANMEdABAC| 1000008618  2018-10-17) PART
27 | 9231042127 |Adarsh Kumar Sharma So=IF = TS0 e Fotip=te= 602 A“’“edab&‘fg 1000017498]  2022.12.21| FAIL
Export both the files (Click on the “PDF” and “INDEX PAGE” as shown below:
Insurance Institute of India — Updated on 3.1.2024 Page 7 of 8
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84 | 9181642392 |RAKESHKUMAR UMEDBHAI PRAJAPATI| S01 F 28,506 F- 39 6oz| Ahmedabadl 4000005268  2017-01-19| FAIL
Ahmedabad-

85 | 9181013865 |RAMKUMAR SHOBHNATH VERMA S07-P-62 802 20| 1000017582|  2022-12-12| PART

86 | 9210662161 |RAVI MONJIBHAI DALKI S-01-F-28,506-F-38 goz| ANMmedabad| 4000012044|  2020-04-03| FAIL
Ahmedabad-

87 | 9220730485 |RAYHAN YAKUBBHAI MANSURI S.01-F-23,506-F-30 502 20| 1000016020 2022-0322| FAIL

88 | 9220897137 |Rutvijkumar Mehta S-01-F - 59,506 - F - 46 602 A“’"edabsagz’ 1000015111 2022-03-15| FAIL

80 | 9201247450 |Rutvik Bipinkumar Soni S03-W-0 goz| ANMedEbELl 4000010498  2019-08-07| FAIL
Ahmedabad-

90 | 9220653896 |SARTHIHITENDRAKUMAR KOSHTI S05 P 73 602 2| 1000015001| 20220317 | PART

91 | 9220745299 |Shivam Gupta S07-F-42,S03-W-0 goz| ANMedabal 4500016838  2022-08-13| FAIL

02 | 9220850952 |[Shivam Rameshbhai Monpara S-02-P-62 602 A“medabeaéjz‘ 1000016498  2022-06-22| PART

93 | 9230692857 |SUHAS BIPINBHAI AMIN S.01-F-34,506-F-50 goz| AMmedabadl 4400017124|  2022-08-20| FAIL

94 | 9233012667 |SURAJKUMAR BHARATBHAI SARVAIYA | S.06-F -32,S-01-F-33 go2) AMmedabEdl 4000018162  2023-04-28| FAIL

o5 | 9162753876 |Suvaskumar Prahladbhai Patel S06-F-41 g0z| ANMedabadl 4600002571  2015-02-10| FAIL
Ahmedabad-

96 | 9211213837 |[TARPANKUMAR BHARATBHAI PATEL S06-F-34 602 | 1000003080|  201808-13| FAIL

97 | 9181198261 |UMANG RAJNIKANT NAYAK S03-F-45 goz| ANMedERAL] 4000015732|  2022-03-09| FAIL
UPADHYAY NIMESHKUMAR S Ahmedabad-

98 | 9211009813 [JPADHYAY S03-W-0,5-01-F-48 602 ad | 1000012607|  202007-13| FAIL
Ahmedabad-

99 | 9220856919 |VAIBHAV PRANAVKUMAR BHATT S.01-F-48,506-F- 58 802 2t | 1000013580 2021-01-13| FAIL

100 | 9230841362 |Vijaykumar Naicker F=F= SQ‘E‘?;B‘ FeogiiEle - 602 A“’"e‘jabeandz‘ 1000017417|  2022-11-25| PART

12345678910  Next>>

[ PDF || XLS || INDEX PAGE |

2) Letter and downloaded files (save in following path)

(lipbaard Organise New Open Sele

e o ThisPC o EXAMDEPT (1921680192 USERDNT) (0 » Eiams » Onlie » June 2023 » Sumesor- une 2023 »

3) Take print out of result and send to the candidates through “Ordinary Post”
4) Atthe same time, mail send to Establishment Dept. regarding to dispatch the result (Envelop and hard

copy)

Email Id: surveyor@iii.org.in
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