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The Insurance Regulatory and Development Authority has authorized the Insurance Institute of India to 

conduct Pre-Licensing Examination for Insurance Surveyors and Loss Assessors, as required by the IRDA 

regulations. 

 ROLE OF INSURANCE INSTITUTE OF INDIA (Examination Dept): 

Before the paper enrollment date:  

1) Prepare the time-table and take the approval from officer. 

Path: EXAMDEPT (Q): > Exams > Online > month and year folder (E.g. September 2023 Online Exam) 
 

2) Send mail to IT department to upload the same time table  on our web portal 

  Path is Examination >>Surveyors Exam>>Surveyors Online exam schedule 

 
3) On same day, the department (oficer) send mail to IRDAI the Session wise exam timetable of Surveyors 

examination before start the enrollment.  (Mail has to be sent to kiransharma@irdai.gov.in or Pankaj Tiwari 

informing them about the exam date, time etc. We have to ask them to provide the eligible Surveyor list of 

candidates). 
 

4) Once the list is received from IRDAI, we have save in Q : 

  File Path is Q: >> Exams >>Online >> month wise folder (e.g. September 2023 online exam) >> 

Surveyor Sept 2023 folder 
 

5) The list received from IRDA is changed to III Excel format and saved and upload on III portal. 

  A} The excel format is as below: 
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B} Upload the excel sheet on below mentioned path: 

Path: Examination >> Admin master >>Data Upload Surveyor Exam

   
 

C} Select the file and then click on upload 

          

D) After upload the list, download the uploaded list to check the total uploaded data (i.e. no. of 

candidates) 
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The list has to be checked i.e. whether all names are appearing. The path for checking is as given below: 

Path is Reports >> Exam Admin>>IRDA data Upload Surveyor exam. (We have to check 
the list)     

 

 



   
Surveyor Exam Help Manual 

 

Insurance Institute of India – Updated on 3.1.2024                                                                                               Page 4 of 8 
 

 
6) After upload the list on portal, send mails regarding paper enrollment to the eligible surveyors and also 

inform to the IRDAI through the mail (Once the paper enrollment closed, we have not accepted any list 

from IRDAI) 
 

7) If any candidate calls to find out whether his name has been enrolled or not, we have to use the same 

path for checking, please go to the below given path: 

Path: Reports >> Exam Admin>>IRDA data Upload Surveyor exam.  
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8) If candidate has any query regarding Surveyors examination, i.e. regarding syllabus, enrollment, 

examination fees, dates etc.  he/she has to visit our website  www.insurancesnstituteofindia.com 

 as well as to visit IRDAI’s website www.irda.gov.in 
 

9) To check eligibility/qualification criteria, candidates have to visit IRDAI’s website www.irda.gov.in and 

also share the below help manual : (How to register on IRDAI portal to get the enrollment number) 

 

 
10) If candidate is enroll for first time i.e. new candidate then share the path of help manual ( How to 

register on III Portal) 

Path: Examination >> Help Manual >> Surveyors.  

http://www.insurancesnstituteofindia.com/
http://www.irda.gov.in/
http://www.irda.gov.in/
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11) Once the candidate registered on III portal under the SURVEYOR tab then they can apply for Study material 

and book the slot/subject for Surveyor examination. 
 

During the slot booking: 

1) If any candidate forgot to book the slot then III book the slot manually: (same as mentioned the 

professional exam) 

 

Post the Declared the Result: 

1) After the result is declared officially, the following documents along with the letter sent to IRDAI(through 

mail and hard copy) 

a) Result Register   

b) Index file of candidate  

The above lists downloaded from the given below path: 

Path: Report >> Register >> Online Surveyor Result Register 
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Export both the files (Click on the “PDF” and “INDEX PAGE” as shown below: 
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2) Letter and downloaded files  (save in following path) 

 

3) Take print out of result and send to the candidates through “Ordinary Post” 

4) At the same time, mail send to Establishment Dept. regarding to dispatch the result (Envelop and hard 

copy) 

 

Email Id: surveyor@iii.org.in 

 

 

 

mailto:surveyor@iii.org.in

