Help Manual for Upload Photo & Signature

e The existing Candidate (After Registration) of the Institute can upload his/her profile
photo/Signature

e Before uploading the photo resize the photo/signature in the dimension mentioned below :
» The photo/signature should be in jpg or pdf format
» The photo can be resized with the MICROSOFT OFFICE PICTURE MANAGER

» Select the image and right click on the photo and open with photo/signature in
MICROSOFT OFFICE PICTURE MANAGER

Open
Editwith Paint 3D

Set as desktop background
Edit
Print
© Share with Skype
& SkyDrive Pro >

Rotate right
Rotate left

Castto Device >
18 Share

Open with >
B Addto archive.
B Add to "Untitled.rar”

ftled.rar" and email Photos
[ Snip & Sketch

B Search the Microsoft Store.
Choose another app

s

» Click on Custom for photo width X Hight i.e. 133 X 152 and for signature width X Hight
i.e. 152 X 140 and click on ok
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> Save as the resized photo.
[ ]

Sign in to www.insuranceinstituteofindia and enter login name and password

\ ] College of Insurance.  Sign U
&Jxmnnc:

INSTITUTE OF
AL INDIA

Examin Useful Links
WELCOME TO
INSURANCE INSTITUTE OF INDIA

The insurance Institute of india formerly known as
Federation of Insurance Institutes (1.C. Setalvad
Memorial) was established in the year 1955, for the
putpase of promoting Insurance Education & Training in
the country.

Important Information

“ £ Type here to search = ¥ & o n

Insurance Institute of India — updated on 3.1.2024 Page 2 of 3



http://www.insuranceinstituteofindia/

Help Manual for Upload Photo & Signature

ne | Microsoft 365 x \ i Mail - Tejaswita - Outlook X [ Home- - Insurance Institute OF = X 4

c @ insuranceinstituteofindia.com/web/guest

Sign In

Login Name

ABC

Password

Reset Password New

Forgot Username(Registered Candidates)

£ Type here to search

For uploading photo click on Exam Registration >> Photo Upload >> Select the resized photo and
click on submit
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For signature upload click on Exam Registration >> Profile >> click on upload your signature box
and select the resized signature and click on submit.
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