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Following are the steps to make bulk payment for Renewal Online Training. 
 

Step 1. 

visit our website www.insuranceinstituteofindia.com 

Later, go to IRDAI Examination  Corporate Agent  Renewal Online Training  Upload Certification No./Pan No. 

The screen will be appear as follows, 

     

 

 

 

www.insuranceinstituteofindia.com 

IRDA Examination --- 
Corporate Agent  
Renewal Online 
Training  Upload 
certification no. / Pan 
No. 
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Step 2. 

Und  

The format for file will be (.XLS  Excel 97-2000 Workbok) and column heading will be as follows in excel file 

1. Certification No. Of IRDAI ->  Certification No, Activity 
2. Pan Numbers. -> PAN Number, COR Type, Insurance Category, Activity 

 

 
 

1. U -> To make the payment 
2. -> To Restrict/Deactivate for the payment 
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Data can be upload by any option. i.e. 

1. Certification No. Of IRDAI    

                        OR 

2. Pan Numbers. 

Choose the respective file to 
upload the data. File must be 
in Excel and .xls format only. 
The extension of file will be 

-2003 
 

Click on Upload 
Button 
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Step: 3 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please insert 
candidate 
certification number. 

Insurance Institute Of India provides 2 types of facilities under 
 

-> TO make the payment 
-> To Restrict/Deactivate for 

the payment 
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Step: 4 

The excel  

 

 

  

 

 

 

 

 

Insurance 
Category can be 
4 types, 

1.  L  Life 

2.  G  General 

3.  H  Health 

4.  C - Composite 

COR Type can be 3 types, 

1.  SP  Specified Person 

2.  PO  Presiding Officer 

3.  AV  Authorized Verifier 

Insurance Institute Of India provides 2 types of 
column i.e. P or D. 

-> TO make 
the payment 

-> To 
Restrict/Deactivate for the payment 
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Step 5. -> After successfully uploading the data, the screen will be appear as follows.  

 

After uploading the data using 
Training-  option . 

could not find Email ID and Mobile No in proper format, the system will recongnise it and will show under the 

 

Before making the payment, please ensure that Email ID and Mobile Number are correct as the system will 
send AUTO-MAIL and SMS regarding training details. 

Status Meaning 

To Do Payment The payment can be done. (please ensure that Email ID and Mobile Number are correct). 
You can select 1000 Candidates at the same time to make the payment. 

Payment Done  -Learning status-
Succe  

Payment Restricted Please ignore this status. Because it will be properly work after 31st December,2018. 

COR Validity Expired List of the Candidates - Renewal Training validity period is over. 

Upload List Details 
 

Incorrect Email 
ID/Mobile 

List data of the candidates for which correction is required in Email ID or Mobile No field 

 


