Brokers Bulk Registration

This facility provided to register brokers candidate in bulk. For avaling this facilty
company should create their profile on https://www.insuranceinstituteofindia.com

Company can enrol their candidates for two Certificate of Registration and five
Insurance Category

Certificate of Registration Insurance Category

1. Principal Officer Direct Life Broker

2. Broker Qualified Person Direct General Broker

Direct Life and General Broker
Composite Broker
Reinsurance Broker
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Process for Bulk registration of Brokers.

1. Company Creation

Updation of GSTIN Number

Downloading format

Preparing excel files and folders of signature and photos
Uploading files as per format

Generation of Profile ID

Payment of bulk registration
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Step 1: Company Creation

Visit Site :httpsy//www.insuranceinstituteofindia.com/web/guest/home. Create you
company profile through - To create company profile.

STgrIn PETRVE N Create Al ACCOI

GBI ~bout us | Examinations | [IRDAEXamINGtions) Study Material | Affiliates | Contact us | FAQs | Sitemap | Useful Links

PO s (IR EE ST for Research Grants. The last dz
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suranceliasketing lRlan » Professional Examination
Web Aggregators Registration/Paper Enrollment
Insurance Brokers—

. . } International Certification in "Life &
Autherised Verifiers General Insurance”

» of arr:
the Il and the Chartered Insurance
Institute, London.
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and training provider |11 is closely associated with alll i til) Iry which

surance regulatory authority of india. public and privatg - =0 Important Announcement for
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After creatining profile company will get log in id and password of
https:/ /www.insuranceinstituteofindia.com.
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Brokers Bulk Registration

Step 2 : Updation of GSTIN number :
Sign in through company’s login id and password.
_ About us | Examinations | NRDADEXaminations| Study Material | Affiliates | Contactus | FAQs | Sitemap | Useful Links

P T s f s h Grants. The last date is 31st (
Corporate Agents

Important Information

Mt e FEr i (R » Professional Examination

Web Aggregators Registration/Paper Enrollment

HSHSRES SRR » International Certification in "Life &

General Insurance”
» Scheme of arrangement between

I (ErEE T S R [ the il and the Chartered Insurance
Profile Institute, London.

Institute of India formerly known as Federation off = 55 52 2 el 1 1= Training - GSTIN Number
ud in the year 1955, for the purpose of promoting EiEEnen

ications are held in esteem both by the regulatd - = . . or _
Update company’s gstin number with the above option. If your company doesn’t
come under GSTIN update as No.

Step 3 : Downloading format
Kindly download format for uploading the data on portal. Kindly click on the To
download and upload Zip format.

TEST COgNT OEE v

T, ZUE. MEJTL [ G223V

_ About us | Examinations | IRDATEXaminations| Study Material | Affiliates  Contact us | FAQs | Sitemap | Useful Links

be closed from 30.09.2022 to 01.10.2022.

Corporate Agents Online Registration for POSP/Incirnon Aaants
s Insurance Marketing Firm Web-+Mabile App To download and upload zip .
\ s Web Aggregators Help Manual file format

Insurance Brokers- Insurance Agents To Searcn anu update
Authorised Verifiers Examination Portal uploaded data of the
web Wallet List of Service Provider candidates

To create company profile | Model Question Bank To make the payment for

Profile Report of Insurance Agents Training in Bulk

pme to Insurance Institute of India Update GSTIN Bulk TCC Download for

gurance Institute of India formerly known as Federation off =5/01 o e 11T o e 1 lemorial) =
tablished in the year 1955, for the purpose of promoting country. To Search ICard by Bulk
e gualifications are held in esteem both by the regulatg - — leading |mDUr13!'ﬂ Annqgncemen To Search ICard for Single
ion and training provider |1 is closely associated with alf =iel=lm e L ER e T s fry which |[Fellowship qualified Memi]
ks Insurance regulatory autherity of india, public and privatd - = - Candidate
To push EMAIL/SMS

News Update admin and corporate
y

Fresher

Post Graduate Diploma |
Web Service Insurance Marketing.

Study Material | Affi

Insurance Brokers / Point of Sales Person / Insurance Agents - ZIP Upload Screen

Select Intermediary Type : | Insurance Broker Authorised Verifiers v \ Select Insurance Category : \ Direct Broker (General) V|
Select Corporate Type - | Principal Officer v| Select Candidate Type :

Select Service Provider Name *
ZIP Upload Type: ® Full Data Upload O ICARD Number Upload
Do you want to upload Photo and Signature: ®ves O No

File :Nu file chosen

NOTE : Please select only ZIP file format to upload
CLICK HERE TO PROCEED FOR UPLOADED DETAILS

USEFUL LINKS
Please Downlead Zip File From Here for Full Data upload: Download File Format
Please Download Zip File From Here for ICARD Number upload: DownlgZd Fe +ormat
Please Download for Instruction and Error Descripfion : Instructions and Error Description
Please Download State And District for reference : State and District Master
Please Download POSPA User Manual : User Manual
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Brokers Bulk Registration

Step 4:Preparing excel files and folders of signature and photos
Instructions to prepare excel

1.

2.
3.
4.

N

Excel sheet name should be Sheetl

Current
Mame Candidate Full Current Current Current
B House B _ Current State
Initial Mame STreet Tow Di=stricec
Mumber

. AEC 1| LES MaR= p I HROL W E ST FMumbai Citu Maharashira

Prectz Sheet=

|-i-]

Excel file name should be FullDataUpload and Sheet save in Microsoft Excel 97-
2003 Worksheet

s

Mame Date modified Type Size
Photo 20-06-2022 13:08 File folder
i 20-06-2022 13:08 File folder
Ed: FullDataUpload 27-06-2022 12:02 Microsoft Excel 97... 92 KB

There should not be any special characters in the Candidate's name.
In the field "Area”, there should be either URBAN or RURAL only.
Date of Birth - DD-MMM-YYYY format only

. T Format: MM/DD/YYYY
Date of Birth(DD- | |required: Yes

MMM-YYYY) Description:

fare )

20-Jul-1997 (M

The Mobile number should be 10 digits only. No prefixed or any other STD
code should be included.

The Candidate's Email id and Contact person’s Email Id should not be same.
Every candidate will have a different email id.

For Photo File Name column write Photo and for Signature File Name
column write Signature inside excel file for all entries

Photo File Mame Signature File Mame

Photo Signature
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Brokers Bulk Registration

9. Training and Examination language should be written in CAPITAL letters

only.
Training Language Exam Language
ENGLISH ENGLISH

10. Along with the excel, prepare 2 separate folders for Photo and Signature.
Folder name should be Photo and Signature.

MName Date modified Type Size
Photo 17-12-2021 12:06 File folder
Signature 17-12-2021 12:06 File folder

11. Photo and signature is not mandatory. If you are uploading the Candidate's
photo and signature then it will be saved in the name of their PAN number in
both folders.

12. If you are not attaching photo and signature then also create 2 folder with
name Photo" and "Signature and keep it empty

13. Make a zip of Photo folder , Signature Folder & Excel file and upload it

1 )excel file- FullDataUpload
2) Photo folder
3) Signature folder

Mame Date modified Type Size

Photo 20-06-2022 13:08 File folder

Signature 20-06-2022 13:08 File folder
FullDataUpload 27-06-2022 12:02 Microsoft Excel 97.., 92 KB
g POSP FORMAT 20-07-2022 11:07 WinRAR ZIP archive 16 KB

Step 5:Uploading files as per format

Please select the below option to upload the data on the portal.

5 Zu
h About us | Examinations | IRDAIEXaminations| Study Material | Affiliates | Contact us | FAQs | Sitemap | Useful Links

be closed from 30.09.2022 to 01.10.2022. st e E L P Er e D (R R
Corporate Agents Online Registration for POSP/Tnour=man
Insurance Marketing Firm Web-+Maobile App To download and upload zip .

\ A - Web Aggregators Help Manual file format

\ Insurance Brokers- Insurance Agents To Searcn anu upaate

Authorised Verifiers Examination Portal uploaded data of the

4 web wallet List of Service Provider candidates
To make the payment for

TEST COgT DETE

To create company profile Model Question Bank

Profile Report of Insurance Agents Training in Bulk

Bulk TCC Download for

pme to Insurance Institute of India Update GSTIN
News Update i

surance Institute of India formerly known as Federation off =il = o | -1 lemorial) P .Pd admin and corporate

tablished in the year 1955, for the purpose of promoting Fresher couniry. To Search ICard by Bulk

e gualifications are held in esteem both by the regulatd leading | Important Announcemen To Search ICard for Single

ion and training provider 111 is closely associated with allf 24l =late 1T Te T T ry which |[Fellowship qualified Memi]
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Candidate
To push EMAIL/SMS

Post Graduate Diploma |
Web Service Insurance Marketing.
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Brokers Bulk Registration

Below screen will appear. Please select option as per your company requirement.

Insurance Brokers / Point of Sales Person / Insurance Agents - ZIP Upload Screen

Select Intermediary Type : | Insurance Brokers Select Insurance Category | Direct Broker (Life and General) V|
Select Corporate Type - | Broker Qualified Person V| Select Candidate Type :

Select Service Provider Name * | Training Platform1 v
ZIP Upload Type: ® Full Data Upioad ) ICARD Number Upload
Do you want to upload Photo and Signature: ®@ves ONo

File :| Choose File ‘ Upload

NOTE : Please select only ZIP file format to upload
CLICK HERE TO PROCEED FOR UPLOADED DETAILS

LISEC |IMKe

After selecting zip file, File name will display on portal.

Insurance Brokers / Point of Sales Person / Insurance Agents - ZIP Upload Screen

Select Intermediary Type : | Insurance Brokers Select Insurance Category : | Direct Broker (Life and General) V|
Select Corporate Type - | Broker Qualified Person V| Select Candidate Type :

Select Service Provider Name *

ZIP Upload Type: ® Full Data Upload ) ICARD Mumber Upload
agture: @ ves O No
F file format to upload

CLICK HERE TO PROCEED FOR UPLOADED DETAILS

Do you want to uplg

File :| Choose FildIll -18.10.22 zip

NOTE : Please seleclD

After file uploaded successfully it will show below message on the screen

Insurance Brokers / Point of Sales Person / Insurance Agents - ZIP Upload Screen

Select Intermediary Type : | Insurance Brokers Select Insurance Category : | Direct Broker (Life and General) V|
Select Corporate Type - | Broker Qualified Person V| Select Candidate Type :
Select Service Provider Name

ZIP Upload Type: @ Full Data Upload C ICARD Number Upload

Do you want to upload Photo and Signature: ® Yes () No

File : Mo file chosen
NOTE ;. Plegse selectonly ZIP file format fo upioad
FILE UPLOAD DESCRIPTION : Total 2 Records Uploaded Successfully on 2022-08-28 12:17:45.766

CLICK HERE TO PROCEED FOR UPLOADED DETAILS

USEFUL LINKS
Please Download Zip File From Here for Full Data upload: Download File Format
Please Download Zip File From Here for ICARD Number upload: Download File Format
Please Download for Instruction and Error Descripfion : Instructions and Error Descripiion
Please Download State And District for reference : State and District Master
Please Download POSP/A User Manual : User Manual

Insurance Brokers / Point of Sales Person / Insurance Agents - Profile Id Search Upload Data

TYPE OF DATA: +— For Profile ID Generation Use “All New Data”

Uploaded from Date: 28-09-2022 [ Upmaden o Date: [z8092022 |0 saws All ~
1 Bols~ = |

Intermediary Type [Insurance Brokers ~] insurancs Category Direct Broker (Life and General) v |  Corporate Type: Broker Qualified Person v

Candidate Type
Resot Data
PROGEED WITH INFORMATION O use Upleaded Information for All PROCEED WITH INFORMATION O Use Existing Information for All ®
PROVIDED IN EXCEL: Candidates PRESENT IN SYSTEM: Candidates CUSTOM SELECTION ST e
Proceed with Selected Information
ICARD - - . Training Default ata
select S.No. (CARD  profilela ExistingNew  Pan No. Applicant Name  Mobile No Candidate Email D | ng O8E0R Photo sign Registered Company Uploaded Date 2818 |

No
2 = = Fresh ENGLISH  Yes 2022-00-28 00:17:45.0 Emor

No
1 - - Fresh 1 ENGLISH  Yes 12022-09-28 00:17:45.0 Emror
Found|

Proceed with Selected i
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Brokers Bulk Registration

Then click on proceed for the uploaded details the uploaded records will display on
portal.

ZIP Upload Type: ® Full Data Upload () ICARD Number Upload
Do you want to upload Photo and Signature: ® yes () No

File :| Choose File |No file chosen Upload

NOTE : Please select only ZIP file format to upload

| CLICK HERE TO PROCEED FOR UPLOADED DETAILS |

Step 6 :Generation of Profile ID

Select the option to search the upload data

IRDAI Examinations Study Material Affiliates Contact us FAQs Sitemap Useful Lin

POSP/Insurance Agents Bulk Registration Help Manual for
Corporate Agents Online Registration for POSP/Insurance Agents
Insurance Marketing Firm wWeb-+Mobile App To download and upload =zip

Web Aggregators Help Manual file format

Insurance Brokers- Insurance Agents To Search and update
Authorised verifiers Examination Portal uploaded data of the
Web Wallet List of Service Provider candidates

To create company profile Model Question Bank To make the payment for
Training in Bulk

Bulk TCC Download for
News Update admin and corporate

Profile Report of Insurance Agents
Update GSTIN

| Broker Online Training - emaorial}
country. To Search ICard by Bulk

leading -
Broker Online Training - wrhich To Search ICard for Single
Candidate

Fresher

¢ Renewal

web Service To push EMAIL/SMS

Uploaded from Date 26-09-2022 E | = Status: Al v
PAN Numper I:I $ Al New Data for Profile Id generation :l Email ID - I:I
Profile Id I:I Training Language : ENGLISH v MName I:I

Intermediary Type: | Insurance Brokers v‘ Insurance Category | Diract Broker (Life and General) V‘ Corporate Typa: Broker Qualified Person v

Candidate Type

Generate Profile Ids
Delete Uploaded Data

Click on go to the payment

Delete Uploaded Data

GO TO PAYMENT SCREEN

AD0503050 A00503050IB4791DBLGBOP  Fresh ENGLISH  Yes

Profile 1D Profile Id
00593060 A00593060/B4791DBLGBQP  Fresh ENGLISH  Yes e e
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Brokers Bulk Registration

Step 7 : Payment of bulk registration
Select option and click on search and pay the fees

Insurance Brokers / Point of Sales Person / Insurance Agents - Payment for Profile Ids

Uploaded From Date® [28-09-2022 |E Uploaded To Date*: |28-09-2022 |
Profile ID: | | Status:

Select Intermediary Type : | Insurance Brokers V| Select Insurance Category : | Direct Broker (Life and General)v‘
Select Corporate Type - | Broker Qualified Person V| Select Training Language :

Select Candidate Type :
Reset Dates

Ne Profile ID Uploaded Details Found Between 2022-09-28 00:00:00.0and 2022-09-28 23:59:59.0

Candidate data will display on the screen. Select the records for you want to pay the
fees.

Insurance Brokers / Point of Sales Person / Insurance Agents - Payment for Profile Ids

Uploaded From Date™: | 28-09-2022 |E| Uploaded To Date™: | 28-05-2022 ‘ ]
Profile 1D: | | Status

Select Intermediary Type : | Insurance Brokers V| Select Insurance Category : | Direct Broker (Life and General) V|
Select Corporate Type : | Broker Qualified Person v| Select Training Language -

Select Candidate Type :
Reset Dates

Al Sr. ICARD fi Applicant PA Mobil T ] Contact person  Training tat
No. Number (L] Name Rk LT Bl I Email id Language S
To Do
1 AD0593058% AD05930581B4791DELGEBQP 2441 ENGLISH Payment
" 2 AD0593060 A005930601B4791DBELGBQP 2441 ¢ ENGLISH 2
Payment

Go to Payment
Select Service Provider Name * ~

Select payment type GSTIN number and click on proceed

Insurance Brokers / Point of Sales Person / Insurance Agents - Payment for Profile Ids

Uploaded From Date™ |28-09-2[]22 ‘E| Uploaded To Date™ | 28-09-2022 |E|
Profile ID- | | Status:

Select Intermediary Type : [Insurance Brokers v Select Insurance Category : [ Direct Broker (Life and General) v |
Select Corporate Type - | Broker Qualified Person v | Select Training Language

Select Candidate Type :
Reset Dates

Al St ICARD Applicant ) Internal oot person Training
No! UNumber Profile 1d N PAN No Mobile No Email ID reference i 1 uage Status
number
® 1 ADD5D3050 A0D5930501E4791DBLGEQP | 2441 1 ENGLISH 10 DO
Payment
2 AD0S93060 A0D593060IB4791DBLGEQR 2441 ENGLISH PaTgrE:m

Payment Type : ® Training Only

Please select the mode of payment: ® Online O Web Wallet
Select Service Provider Name *

GSTIN State *:

GSTIN No ;| |
Link to add GSTIN
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