PROCESS TO RESIZE SCANED PHOTOGRAPH

RESIZEING PICTURES WITH HELP OF - MICROSOFT OFFICE PICUTRE MANAGER

SELECT — MICROSOFT OFFICE — MICROSFOT OFFICE TOOLS - MICROSOFT OFFICE PICUTRE MANAGER

Select image which you want to Edit (resize) ----- > Right Click --- > Open with ---- > Microsoft Office
Picture Manager

|| Microsoft Office Picture Manager
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Click on Edit
Pictures

: Edit Pictures v x
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1 files selected

Correct pictures automatically

To automatically correct color and
brightness for the selected
pictures, click Auto Correct,

Edit using these tools
u Brightness and Contrast
© Color
-#' Crop
@ Rotate and Flip
@ Red Eye Removal

Click on Resize

Change picture size

:j Resize

;I Compress Pictures
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1 files selected
Resize settings
Make picture it inside:
(O Original size
(O Predefined width x height:
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’@ Cu idth x hei a

[133 3] x [1:2

(O Percentage of original width x height:
Select Option Custom Width (
133 ) X Height (152)
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Size setting summary

Original size: 768 x 549 pixels

New size: 152 x 109 pixels
Click on OK Button
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After resizing image

Select File - Save
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