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Process of Online Registration for Training and E xamination  for  Insurance Brokers 

Authorised Verifiers  

1. Creation of Company profile  on Training Portal  to get ID and Password of 2 
websites (Training  and Examination Portal).  
 

2. It may take 2-3 working days to get the Login id and password of 2 website s 
(Training Portal and Examination Portal). 
 

3. Creation Unique Registration Number ( URN)  

4. Payment of Training Fees  

5. Registration of Examination  ( To create Batch ID) 

6. Payment of Examination Fees. 

7. Download the Hall Ticket   

8. Passing Certificate and Score Card 

9. Registration of Certificate on the IRDAI Website  

10. Contact Details of Help  desk of  III, NSEIT and IRDAI  
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Step1: Creation of Company profile  

To create a company profile , please click on the following link 
https://www.insuranceinstituteofindia.com/web/guest    (Training Portal)   

 

Step 2: Login id and password of 2 website s. 

After the creation of the company profile , you will receive 2 login id s and passwords for 

the Training portal and Examination portal  respectively within 2 -3 working days . Please 

log in to Examination Portal https://www.iiiexams.org/  (Examination Portal) to create 

a candidateõs profile for training and examination  after receiving the ID and password.   

 
 

 

 

https://www.insuranceinstituteofindia.com/web/guest
https://www.iiiexams.org/
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Step 3: Creation of Unique Registration Number -URN  

After receiving the ID and password of the www.iiiexams.org portal , Company can 

create a URN ( Unique Registration Number ) A URN of the candidate can be created 

in two ways 1) Single Registration 2) Bulk Registration  

Examination ->Training Registration Form 

 

ü Single Registration  - Examination ->Training Registration  Form  

Enter details of the candidates as per format . After saving the details Unique 

Registration N umber (URN) will be generated. URN is required for training 

registration. Once URN is generated it is valid for a lifetime.
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ü Bulk Registration - Download Template and upload on site 

 

 

Step 4: Payment of training fees  

After creating URN t o register a candidate for Online Training, go to 

www.insuranceinstituteofindia.com  for payment of fees. 

There are two options to do the payment of registered candidates Single and Bulk. 

1) Single registration:  

IRDAI Examination ðFresh Online Training -Single Registration for Individual 

Candidate. 

Link: https://www.insuranceinstituteofindia.com/web/guest/single -registration -

other-than-corporate 

 

 

http://www.insuranceinstituteofindia.com/
https://www.insuranceinstituteofindia.com/web/guest/single-registration-other-than-corporate
https://www.insuranceinstituteofindia.com/web/guest/single-registration-other-than-corporate
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Single Registration   

Using this option is candidate / company  can make the payment for online training  for 

which login I D and Password is not required for single registration company  

 

Candidate details will display  on the portal, Please check the details and then do the 

payment. 

As soon as the payment is done, the candidate will receive an ID and password by 

Email/SMS . So that candidate can start the online training.  

 

Bulk Registration  

The companies can register candidates in bulk. For Bulk Registration, the company has 

to log in  to https://www.insuranceinstituteofindia.com through login id and password  

ü Step 1 Prepare an excel file to upload on the portal.  

Excel file format  

ü URN number save with no heading  

ü Sheet name should be Sheet1 

 

¶ Sheet should save in 97-2003 format 
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ü Step 2: Excel file upload: 

IRDAI Examination ðInsurance Brokers Authorised Verifiers  -Fresh Online Training -

Bulk file upload.  

Link https://www.insuranceinstituteofindia.com/web/guest/bulk -file -upload1 

 

1) Select the below option to upload the excel file.  

 

2) After choosing a file , the file name will show on the screen and then click on upload  

 

3) Uploaded URN will show on screen , select record and click on Verify with IRDAI   
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ü Step 3: After uploading URN please select IRDAI Examination -Insurance 

Brokers Authorised Verifiers -Fresh Online Training -URN uploaded and 

Payment pending. 

 

Please Select 1) excel Uploaded Date 2) Status ð To do payment 3) Go to payment 

 

After clicking on Go to the payment below details will display on portal  

Please select 1) Mode of Payment 2) Select service provider name from drop down     3) 

Mode of Training 4) GSTIN State 5) GSTIN Number and the click on proceed. 
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Receipt will be generated. 
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As soon as the payment is done, the candidate will receive an ID and password by 

SMS/Email. So that candidate can start the online training.   

After completion of training to download the training completion certificate kindly 

visit www.insuranceinstituteofindia.com . 

 

Step 5: Registration  of Examination.  

To register for the examination Batch id  is required. No individual candidate can create 

a batch ID for examination registration. The company/ Corporate has to create a Batch 

ID for  their  candidates.  

After the completion  of training , the candidate has to contact their sponsored company 

for  batch id creation of examination registration.    

To create a batch ID, Company / C orporate can go to https://iiiexams.org  and log in on 

portal through the companyõs login id 

Select Examination -Examination Registration  

 

 

 

 

http://www.insuranceinstituteofindia.com/
https://iiiexams.org/

