Insurance Institute of India

Online Payment Help Manual for Corporate Agent

Following are the steps to make the payment towards the online training by Online Payment for
Corporate Agent

Step 01: Corporate Agent must have login id and password of Insurance Institute of India website to
use web-Wallet facility (www.insuranceinstituteofindia.com)

Step 02: If company profile is not created, then go to following link to create your company profile.
[ if you have already have id and password, please ignore this step ]
(https://www.insuranceinstituteofindia.com/web/guest/corporate-profile-creationl )

Step 03: Sign in using id and password-> www.insuranceinstituteofindia.com

Step 04: By using “IRDAI Examinations-> Corporate Agent-> Bulk file Upload”, Please upload the .xls
file. The file contains only URN no. You can enter URN from Al position. You need not to enter
heading.

Step 05: By using “IRDAI Examinations-> Corporate Agent-> URN Uploaded but payment pending”->
after selecting the upload URN date, the system will show you all the URNs. Select URNs ( status will
be ‘To be verified’) , click on “Verification with IRDAI” -> for all the URNs — the status will change to
‘Verified’ -> After selecting URNs-Verified, you can click on “Make payment” button. The system will
ask you “TDS”, you can select “No”.

The system will again show following two options to make the payment. You can select “Webwallet”
O Online payment (O Webwallet

In the last screen, the system will ask you
O Mobile based online training (O Internet Based Online Training

1) Mobile App Online Training ( Mobile+Web - Online/offline based training)

By using mobile app, candidate can download mobile App E-Learning on the computer system or on
Mobile or on both for which internet connection is required.

The candidate can complete the training in online mode for which internet connection is required.

Offline mode Training-> As soon as mobile app is downloaded on computer system or on mobile or
on both, candidate can complete the training in offline mode also for which internet connection is
not required.

After completing the training offline to update the training hours they have to come in online mode
for which internet connection is required. As soon as the training is completed on PC/Laptop or on
mobile in offline mode, the system can update training hours which are completed by the candidate
either on PC/Laptop and on Mobile App.

Corporate Agent will get the dashboard so that they can review live training hours status report.

2) Internet Based Online Training : The candidate can complete the training in online mode for
which internet connection is required.
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To get ID and Password of www.insuranceinstituteofindia.com

You can create company profile using following link to get ID and Password of
www.insuranceinstituteofindia.com . Your company should come automatically so that you can

enter your company details. But your company name does not show automatically, please mail us on
reg.exams@iii.org.in.

https://www.insuranceinstituteofindia.com/web/guest/corporate-profile-creationl

Signin §gg NewUsers: [HEEICHIET111114

¥ Home | About us | Examinations _ Study Material | Affiliates | Placement | Help Desk | Useful Links | Contactus | FAQs | Sitemay

Corporate Agent Corporate Profile Creation

Corporate Details ©

Corporate Name * |

Corporate Telephone |

Corporate Email * |

Corporate Address

Contact Person Details :

Contact Person :*

Contact Person Mobile No. :*

Contact Person Email *

|
|
Contact Person Telephone |
|

Please visit to insuranceinstituteofindia.com Please click

on “Sign In”

€ @@ nttps//wwwinsuranceinstituteofindia.com/web/. 1id=310D22F881876D2F7CBB58D8D4 R search A & A =

Search:

HEE
INSURANCE INSTITUTE OF INDIA College OF Insurance

Sign IV @) New Users: (TR T

EOBBEE)| ~bout us | Examinations | IRDAI Examinations | Study Material | Affiliates | Help Desk | Useful Links | Contactus | FAQs | Sitemap | CPD

" Result of May-2017

Welcome to Insurance Institute of India {_ Important Information

The Insurance Insfitite of India formery known as Fadaration of Insuranca Insfitites (10 Setalad

Please enter your Corporate Agent Login details of www.insuranceinstuteofindia.com portal.

T
iamond susiiee INSURANGE INSTITUTE OF INDIA
]

Enter your Login Name and Password

Login Name.
cam1238

Password

LOGIN | | CLEAR
Forgot Password
Reset Password New

Forgot Username(Reqistered Candidates)
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Please refer exact steps to make the registration for online training
1) Bulk File Upload-> To upload the file in .xls format.

sl gearth Psign out

HEITT
INSURANCE INSTITUTE OF INDIA

Last Login Date : Tuesday, August 22, 2017
_ About us | Examinatiof IRDAI Examinations  Study fi Placement ful L ctus | FAQs
ECN
| 1C38 Study Material
Welcome to Insurance T {_ Important Information

sitemap | CPD

) will be in the month o

The Insurance Institute of

Memorial) was established P Scheme of arrangement between

the country. Institute qualificd ETLE FETEE I B the liland the Chartered Insurance
leading education and trainf || =TT S than Corporate Institute, London,
industry which includes | — -
; Training Completion
companies. ¥ International Certification in

Certificate "Life & General Insurance"

f Examination Passing
Certificate
Send Login Details to

@ Library = Candidate
- D oriine Traning
Corporate Profile Creation

N CPD .
— ::'2":““ — msurance Brokersiony Fresn| T upload the flle (.XIS)
i -Bulk Update . .
- - L format in which only
URNS will be there in
Download Duplicate Receipt

Mumbai University )
€39 craim T Executive Diploma in the first column.

URN Uploaded & Payment
* ICSI & 11T
INSURANCE MANAGEMENT

Pending @ MNews Update
* s PG Diplomain Health Insurance
eI Program (1 Year part time)

P Professional Examination
Registration/Paper Enroliment

& *= Online Examin3

2) Please copy URNs in first column and save the file with .xls extension ( Excel 97-2003
Workbook)

@ H9-~-)+ URNS_20 [Compatibility Mode] - Microsoft Excel . %
W b———

) B
| Home | insert  Pagelayout  Formulas  Data  Review  View @ - = x
= Cut 75 s [=n - ES ¥ AutoSum -
& Calibri <1 - [A & S Wrap Text General - i ﬂ Normal Bad - ;ﬁ @ @ osum

- Fill ~
2 Merge & Center - Conditional Format  Good Neutral _ || Insert Delete Format Sort & Find &

53 Copy
Formatting ~ as Table © 2Clear~  Fifter~ Select~

Paste - Format Painter ‘B U "B‘&'A" ‘

Clipboard IF] Font. & Alignment {F] Number (F] Styles Cells Editing
A -~ £ | CAIL808170870

[ Save As X

Al 8 [ ¢ [ b [ e ] a R s | 1 [ u [ v
CAIL808170794 « © 4[> ThisPC > NewVelume (D) > Temp » & | SearchTemp »
CAI1308170807
CAILE08170834 Organize v Newfolder
CAI1808170841 A Name Date modified Type 5i A

[ This PC
CAI1808170844 =
CAI1808170848 I Desktop AXIS 08-22-2017 11:11 File folder

CAI1808170863 Axispayment 08-04-2017 05:04 File folder

| 2|
=
=
B
| = |
| &
| 7
i@gﬂ) 3 Downloads cam1238 07-24-2017 04:07 File folder
5 CAIL808170878 B Music hefc 06-28-201701:39  Filefolder
10 CAI1808170880 ICICI_ WebwalletPayment 08-12-201703:03  Filefolder
|
12|
13
24|
15

T <

CAIL808170889 5 Pictures phote 07-13-20171215  Filefolder

CAI1808170900 B videos ra_document 06-19-201706:18  File folder

13 |CAI1808170903 i Windows (C1) regexams_data 06-28-201701:07  File folder
CAI1808170908 = NewVolume (D: v <« 77 T o >
CAI1808170916
16 CAI1808170919 File pame:
17 |CAI1808170923 Save as type: | Excel 97-2003 Workbaok -
18 [CAIB08170952 Authors. 1028 Tags: Addatag
19 CAI1808170941

20 CAI1808170947
21 CAI2108170612
Z2camonimens  bid el s - [
23 |CAI2108170615

24 CAI2108170616
25 CAI2108170617
26 CAI2108170619

[ 5ave Thumbnail

w2
&

3) The system will ask the file of URNs (.xls extension) which you want to upload.

9 years of insurance Search:

s s sign out

HEITT
INSURANCE INSTITUTE OF INDIA

Last Login Date : Tuesday, August 22, 2017 [0 0]

;| Browse.. URNS_20.xs
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4) The system will show you following screen.

If You select TDS — Yes, in this case TDS amount (10% of training fees) will be deducted from
the gross amount. In this case, you have to pay the TDS amount to the Income Tax Authority
and have to send the TDS certificate to us”

If You select TDS — No, in this case TDS amount (10% of training fees) will be not be
deducted from the gross amount.

€ @@ hitps/fwww.insuranceinstituteofindia.com web/guest/bulk-file-upload 1 @& Q Search B 4 # =

£} Home | About us | Examinations | [IRSENERMNGEONE | Study Material s | Placement | He il Links | Contact us | FAQs | Sitemap
"
FromDate* | 22-08-2017 1= To Date”:[22-08-2017 = || Reset pates
URN: | | ‘Stalus *[To Be verified v]
Search
C—
—Select—
Select All Yes URN Uploaded Date Status
08170794 22-08-2017 11:18:19 To Be Verifed
CAI1808170807 22-08-2017 11:19:19 To Be Verified
CAI1808170834 22082017 11:18:19 To Be Verifed
CAI1808170841 22.08-2017 1:12:19 To Be verfie
CAI1808170844 22082017 11:18:19 To Be Verifed
CAI1808170848 22.08-2017 1:12:19 To Be verfie
CAI1808170863 22-08-2017 1111919 To Be Verified
CAI808170870 2208-2017 1:18:19 To Be Verlied
CAI1808170878 22-08-2017 11:19:19 To Be Verified
CAI1808170880 22082017 11:18:19 To Be Veriied
CAI1808170889 22-08-2017 11:19:19 To Be Verified
CAI1808170800 22-08-2017 11:18:19 To Be Verfied
CAI1808170803 22.08-2017 11:12:19 To Be verfied
CAI1808170808 22-08-2017 11:18:19 To Be Verfied
CAI1808170816 22.08-2017 11:18:19 To Be Veried
CAI1808170818 22082017 11:18:19 To Be Verifed
CAI1808170823 22.08-2017 11:18:19 To Be Veried
CAI1808170832 22082017 11:18:19 To Be Verifed .

If you have selected “Yes” for “TDS” and proceed further. After that you can not change the
option TDS to “No”. Therefore please select TDS — Yes/No option carefully.

Please Confirm before the select YES/NO option for TDS Deduction, after verifying you cannot change the option.

Do you want to continue.

L ce ) ez

4|Page



Insurance Institute of India

Online Payment Help Manual for Corporate Agent

€ Oa ntps iinsuranceinstitutecfindia. b/guest/bulk-file-upload1 ¢ Q Search B & A =

e
blamend usilea INSURANCE INSTITUTE OF INDIA
Last Login Date : Tuesday, August 22, 2017 REES SR ERTI{|

€} Home | Abo

CAI1808170841 22-08-2017 11:19:19 To Be Verified -~
CAI1808170844 22-08-2017 11:19:19 To Be Verified
CAI1808170848 22-08-2017 11:19:19 To Be Verified
CAI1808170863 22-08-2017 11:19:19 To Be Verified
CAI1808170870 22-08-2017 11:19:19 To Be Verified
CAI1808170878 22-08-2017 1111919 To Be Verified
CAI1808170880 22-08-2017 11:19:19 To Be Verified
CAI1808170889 22-08-2017 11:19:19 To Be Verified
CAI1808170900 22-08-2017 11:19:19 To Be Verified
CAI1808170903 22-08-2017 11:19:19 To Be Verified
CAI1808170908 22-08-2017 11:19:19 To Be Verified
CAI1808170916 22-08-2017 11:19:19 To Be Verified
CAI1808170919 22-08-2017 11:19:19 To Be Verified
CAI1808170923 22-08-2017 11:19:19 To Be Verified
CAI1808170932 22-08-2017 11:19:19 To Be Verified
CAI1808170941 22-08-2017 11:19:19 To Be Verified
CAI1808170947 22-08-2017 11:19:19 To Be Verified
CAI2108170612 22-08-2017 11:19:19 To Be Verified
CAI2108170613 22-08-2017 11:19:19 To Be Verified
CAI2108170615 22-08-2017 11:19:19 To Be Verified
CAI2108170616 22-08-2017 11:19:19 To Be Verified
CAI2108170617 22-08-2017 11:19:19 To Be Verified
CAI2108170619 22-08-2017 1111919 To Be Verified
Aer e e S ECRTE Update Verifed

Click On “Verify [l s J N 5= I

Data for upload on 2017-08-22 11:19:19.308

with IRDA” v
After verification, the system will show you following screen.
[0 Home - Insurance Institute = 5 [ Bulk File Upload - Insurance > + ﬂ = x
€ D@ hitps/fwww.insuranceinstituteofindia.com/web/guest/bulk-file-upload1 ¢ Q Search “wa & @& é’

Riksalsl
biamona susics INSURANCE INSTITUTE OF INDIA
Last Login Date : Tuesday, August 22, 2017 R M EVelg §

From Date*: 22-08-2017 | To Date*,

22-08-2017 = || Reset pates

To Be Verified v

Search

HNo Uploaded URN Details Found Between 2017-08-22 00:00:00.0and 2017-08-22 23:59:59.0

URN: Status - *

Please select “To Do Payment” Filter as follows:

[ Home - Insurance Institute < % [ Bulk File Upload - Insurance % - El %

€ @ hitps//www.insuranceinstituteofindia.com/web/guest/bulk-file-upload 1 @ Q Search wBa 4+ A

60 yoars of Insurance Search
Eulcation & Traming

€} Home | Abo

From Date” | 22082017 =
URN: | ] ‘S\a\us *1To Be Verffied i
—Select—

AL

To Be Verified

Payment Not Completed
No Data Found

‘Tn Date”: [22-08-2017 = | Reset Dates

No Uploaded URN Details Foul

Duplicate Entry

payment Done

Tried Through Single Payment - Payment Not Done
Tried Through Single Payment - Payment Done
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The screen will appear as per follows:

v

€ @ hitps//www.insuranceinstituteofindia.com/web/guest/bulk-file-upload 1 ¢ | Q Search B ¥ # =

Search

T SAT HerT

INSURANCE INSTITUTE OF INDIA

Last Login Date : Tuesday, August 22, 2017 R Qe BT |

Corporate Agent Corporate Wise URN Uploaded Details "

FromDate*  |22-08-2017 = To Date’:[22-08-2017 = || Reset pates
URN: | | [status *[To Do Payment -]
Search
URN Uploaded Date Status
CAI808170704 22.08-2017 11:18:1 To Do Payment
CAI1808170807 22-08-2017 1111919 To Do Payment
CAI808170834 22.08-2017 11:18:18 To Do Payment
CAI1808170841 22-08-2017 11:19:19 To Do Payment
CAB0B170844 22.08-2017 11:18:19 To Do Payment
CAI1808170848 22.08-2017 11:12:18 To Do Payment
CAI1808170863 22-08-2017 11:19:19 To Do Payment
CAI808170870 22.08-2017 11:1:18 To Do Payment
CAI1808170878 22.08-2017 11:1:1 To Do Payment
CAI808170880 22.08-2017 1:18:18 To Do Payment
CAI1808170889 22.08-2017 11:1:1 To Do Payment
CAI808170800 22-08-2017 1:18:18 To Do Payment
CAI808170003 22.08-2017 11:18:18 To Do Payment
CAI808170908 22-08-2017 1:18:18 To Do Payment
CAI808170916 22-08-2017 11:18:18 To Do Payment
CAI1808170919 22-08-2017 11:19:19 To Do Payment
CAIB08170823 22.08-2017 11:18:19 To Do Payment M
Last Login Date : Tuesday, August 22, 2017 I el Fassword

N [ cemvureu e 1ams [P

CAI1808170841 22-08-2017 11:19:19 To Do Payment "
CAI1808170844 22-08-2017 11:19:19 To Do Payment
CAI1808170848 22-08-2017 11:19:19 To Do Payment
CAI1808170863 22-08-2017 11:19:19 To Do Payment
CAI1808170870 22-08-2017 11:19:19 To Do Payment
CAI1808170878 22-08-2017 11:19:19 To Do Payment
CAI1208170880 22-08-2017 11:19:19 To Do Payment

CAI1808170889 22-08-2017 11:19:19 To Do Payment
CAI1808170900 22-08-2017 11:19:19 To Do Payment
CAI1808170903 22-08-2017 11:19:19 To Do Payment
CAI1808170908 22-08-2017 11:19:19 To Do Payment
CAI1808170916 22-08-2017 11:19:19 To Do Payment
CAI1808170919 22-08-2017 11:19:19 To Do Payment
CAI1208170923 22-08-2017 11:19:19 To Do Payment
CAI1808170932 22-08-2017 11:19:19 To Do Payment
CAI1808170941 22-08-2017 11:19:19 To Do Payment
CAI1808170947 22-08-2017 11:19:19 To Do Payment
CAI2108170612 22-08-2017 11:19:19 To Do Payment
CAI2108170613 22-08-2017 11:19:19 To Do Payment
CAI2108170615 22-08-2017 11:19:19 To Do Payment
CAI2108170616 22-08-2017 11:19:19 To Do Payment
CAI2108170617 22-08-2017 11:19:19 To Do Payment
CAIZ108170619 22-08-2017 11:19:19 To Do Payment

Please click on

Go to Payment

“Go to Payment”
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Please note that if you select online and proceed further, you can not change payment to

“Webwallet”for the current transaction. If you select Webwallet and proceed furthe
change payment mode to “Online” for the current transaction.

Please Confirm before selection of payment mode, Once you select you cannot make payment through another payment mode.

Do you want to continue?

oo |

Last Login Date : Tuesday, August 22, 2017 SR a EIANASIL: |

r, you can

€3 Home | About us | Examinations | [IRSENERSMMEEENE  Study Material | Affiliates | Placement | Help Des seful Links

CA808170878 22-08-2017 11:12:19 To Do Payment
CAM808170880 22-08-2017 11:19:19 To Do Payment
CAI808170889 22-08-2017 11:12:19 To Do Payment
CAM808170900 22-08-2017 11:19:19 To Do Payment
CA208170903 22-08-2017 1:18:19 To Do Payment
GAIM808170908 22-08-2017 11:19:19 To Do Payment
CAI1308170916 22-08-2017 1:19:19 To Do Payment
GAM80B170919 22-08-2017 11:19:19 To Do Payment

CAI308170923 22-08-2017 1:19:19 To Do Payment

GAM80B170932 22-08-2017 11:19:19 To Do Payment
CA1308170941 22-08-2017 1:19:19 To Do Payment
CAI1808170947 22-08-2017 11:19:19 To Do Payment
CAI2108170612 22-08-2017 11:19:19 To Do Payment
CAI2108170613 22-08-2017 11:19:19 To Do Payment
CAI2108170615 22-08-2017 11:19:19 To Do Payment

CAI2108170616 22-08-2017 11:19:19 To Do Payment

CAI2108170617 22-08-2017 11:19:19 To Do Payment

CAI2108170619 22-08-2017 11:19:19 To Do Payment

[ mrmy [ promn |
@ Processing...

Please select the mode of payment Cnline ® web Wallet
Please selectthe mode of trgiffig O Wobile App based online training @ Internet based online tra TS
l E[@ﬁeﬂd\

Waiting for www.insuranceinstituteofindia.com..

You can use

Online option (Mobile App+ Web) Based Existing Learning Mate System If you want

if you want to Online Training, You will get (Internet Based Online Training) to make the
make the dashboard to see the payment by
payment current status of training of Web-Wallet
using “Debit all the candidates.

Card/Credit
Card/
Internet
Banking”
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[ Home - Insurance Institute « > [0 Bulk File Upload - Insurance X 4+ El b

€ ©®@ nitpsy//wwwinsuranceinstitutecfindia.com/web/guest/bulk-file-upload | @ Q Search wBa & A =

T
Diamend sunice INSURANCE INSTITUTE OF INDIA

Last Login Date : Tuesday, August 22,2017 R Qe B (a1 g}

Date : 221082017 Order No : 97114001
Candidate Name ["Axis Bank Ltd™
Email sakharam kode@axisbank.com
Mobile 9821458542
Payment Details
Corporate Id [1227
No Of Candidates [25
Grand Total [19500

I have read and understood the Help Manual available on website.
| agree that decision of lll in all the matters will be final and binding upon me.

Please Confirm
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