Insurance Institute of India

Online Payment Help Manual for Insurance Marketing Firm

Following are the steps to make the payment towards the online training by Online Payment for
Insurance Marketing Firm

Step 01: Insurance Marketing Firmmust have login id and password of Insurance Institute of India
website to use web-Wallet facility (www.insuranceinstituteofindia.com)

Step 02: If company profile is not created, then go to following link to create your company profile.

[ if you have already have id and password, please ignore this step ]
https://www.insuranceinstituteofindia.com/web/guest/to-create-company-profile;jsessionid=7B324A040C633409C114ED8A533B0C28

Step 03: Sign in using id and password-> www.insuranceinstituteofindia.com

Step 04: By using “IRDAI Examinations-> Corporate Agent-> Bulk file Upload”, Please upload the .xls
file. The file contains only URN no. You can enter URN from Al position. You need not to enter
heading.

Step 05: By using “IRDAI Examinations-> Corporate Agent-> URN Uploaded but payment pending”->
after selecting the upload URN date, the system will show you all the URNs. Select URNs ( status will
be ‘To be verified’) , click on “Verification with IRDAI” -> for all the URNs — the status will change to
‘Verified’ -> After selecting URNs-Verified, you can click on “Make payment” button. The system will
ask you “TDS” , you can select “No”.

The system will again show following two options to make the payment. You can select “Webwallet”
O Online payment (O Webwallet

In the last screen, the system will ask you
O Mobile based online training (O Internet Based Online Training

1) Mobile App Online Training ( Mobile+Web - Online/offline based training)

By using mobile app, candidate can download mobile App E-Learning on the computer system or on
Mobile or on both for which internet connection is required.

The candidate can complete the training in online mode for which internet connection is required.

Offline mode Training-> As soon as mobile app is downloaded on computer system or on mobile or
on both, candidate can complete the training in offline mode also for which internet connection is
not required.

After completing the training offline to update the training hours they have to come in online mode
for which internet connection is required. As soon as the training is completed on PC/Laptop or on
mobile in offline mode, the system can update training hours which are completed by the candidate
either on PC/Laptop and on Mobile App.

Insurance Marketing Firmwill get the dashboard so that they can review live training hours status
report.

2) Internet Based Online Training : The candidate can complete the training in online mode for
which internet connection is required.
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Online Payment Help Manual for Insurance Marketing Firm
To get ID and Password of www.insuranceinstituteofindia.com

You can create company profile using following link to get ID and Password of
www.insuranceinstituteofindia.com .

https://www.insuranceinstituteofindia.com/web/guest/to-create-company-profile;jsessionid=7B324A040C633409C114ED8A533B0C28

£} Home | About us | Examinations _ Study Material | Affiliates | Placement Assistance = Help Desk = Useful Links | Contactus | FAQs | Sitemap

Company Profile Creation

Company Detalls :
Intermediary Type -* [-——select-—— ~]
Insurance Category :* Selected Insurance Category:*

Add Category
Remove Category

Company Details :

Company Name *

Name of Principal Officer / Designated Person Name-=

Mobile number of Principal Officer / Designated Person:*

Company Telephone - [

Company Email -* |

Company Address -~

State = Select—— <]
Distict == [ Select-—---—- ~]
Company PAN Number = |

Company PAN Card Image Upload Browse... | No file selected.
Contact Person Details :
Contact Person Name* |

ot Do Mot o -+ \ 1 —— .

<

fa You have 2 unsent crash reports

H O Type here to search

Please click
on “Sign In”

Please visit to insuranceinstituteofindia.com

https://www.insuranceinstituteofindia.com/web/guest/to-create-company-profile;jsessionid=78324A040C633409C114EDSA533B0C28

€ ®@ hips/frwwinsuranceinstituteofindia.com/web/ 1id=310D22F881B76D2F7CBBSEDBD4212270 El & Q Search wa & # =)

Search:
=N
I
INSURANCE INSTITUTE OF INDIA College Of Insurance
sign U7 JNEIVEREH Create An Account

[EBBSEE) | ~vout us | Examinations | IRDAI Examinations | Study Material | Affiliates | Help Desk | Useful Links | Contactus | FAQs | Sitemap | CPD

" Result of May-2017
‘Welcome to Insurance Institute of India

{_ Important Information

The Insurance Institute of India formerly known as Federation of Insurance Institutes (1.C. Setalvad

Please enter your Insurance Marketing FirmLogin details of www.insuranceinstuteofindia.com portal.

HEITT
. INSURANCE INSTITUTE OF INDIA

Enter your Login Name and Password
Login Name
Password
LOGIN CLEAR.
Forgot Password

Reset Password Hew
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Please refer exact steps to make the registration for online training

1) Bulk File Upload-> To upload the file in .xlIs format.

LR et peet P sign out

AT HeerT
INSURANCE INSTITUTE OF INDIA

Last Login Date - Tuesday, August 22, 2017
m About us | Examinatio IRDATEXSMINGEONSY Study Material | Affiliate Placement Contactus | FAQs | Sitemap | CPD
| syllabus
) 1c38 Study Material
Welcome to Insurance e Agents Exam §_ Important Information

JUoSbiginsiot (Corporate Agoints || [[11] Flowchart for CA
lemorial} was establishe — - — ¥ Scheme of arrangement between
the county. Insttute qualificed L E e bl T e e the Ill and the Chartered Insurance
leading education and trainf Voo TSl than Corporate Institute, London.
industry which includes | — -

Web Wallet Training Completion

9 ( Asset Management) will be available in the month o

The Insurance Institute of

companies . ¥ International Certification in
Insurance Marketing Firm  Certificate “Life & General Insurance”
Examination Passing
ﬁ Photo Gall Certificate ¥ Professional Examination

Registration/Paper Enroliment
Send Login Details to

Eﬂ Library i Candidate
- D orine Training
Corporate Profile Creation

N CPD .
i — ::':e‘:"‘tm po—— surance Brokersionty Frest| Ty || p|oad the f||e (.XIS)

History -Bulk Update

wumsai unversty ) [ELAE T L

&""" Online Examina

L format in which only

URN Uploaded & Payment . .
#® csiam o Fy——" URNS will be there in
g Download Duplicate Receipt
CPALM Execulive ipioma in 1
= SESSRIEE ISURANCE WA ACENENT the first column.

% g PG Diploma in Health Insurance|
oD Program (1 Year parttime)

2) Please copy URNs in first column and save the file with .xls extension ( Excel 97-2003
Workbook)

Do)\ 9 ¢ )+ URNS 20 [Compatibility Mode] - Microsoft Excel _ x

\

| x

9 -
= = FE | = Autosum - ﬂ
5 Wrap Text General - L ﬁ Normal Bad e
5| o (|| == ? @ @] il - [ﬁ

2 Copy
Paste B I U- - S A~ - Merge & Center = Conditional Format  Good Neutral _ | Insert Delete Format Sort & Find &
. f Format Painter | El |‘ a ‘ ‘ E c & Formatting - as Table = - - - (2Clear™  Filter+ Select~

Clipboard o Font o Alignment o Humber = Styles Cells | Editing
A8 - @ F3 \ CAI1808170870
A | 8B | ¢ [ o | E
CAI1808170794 e © 4 [ » ThisPC 5 New\Volume (D3 > Temp > v O | SearchTemp »
CAI1808170807
CAI1808170834 Organize New folder
CAI1808170841 — Thizpc A Name Date modified Type siA
CAI1808170244 =
CAI1808170848 I Desktop
CAI1808170853 Documents ispayment 08-04-201705:04  File folder
cAI18081 40570 3 Downlosds cam1238 07-24-20170407  File folder
CAILS08170878 b Msic hdfc 06-28-201701:39  File folder
CAI1808170880 ICICI WebwalletPayment 08-18-20170303  File folder
CAI1808170889 5 Pictures photo 071320171215 File folder
CAI1808170300 B Videos ra_document 06-19-20170618  File folder
13 CAI1808170503 ‘i Windows (C) regexams._data 06-28-201701:07  File folder

| Home | Inset  Pagelayout  Formulas Data  Review  View

& cut Calibri 1o AN

| [ savers % ‘

AXIS 08-22-2017 11:11 File folder

BB
[ ][ ]| | e ]

14 CAI1808170908 e - < i - - s
CAI1808170916
16 CAI1808170919 File name:

17 |CAI1808170923 Save as type: | Excel 97-2003 Workbook ~]
18 CAI1808170932
13 CAI1808170941
2Ol CAIB0R170347 [ Save Thumbnail
21 CAI2108170612

CAI2108170613 n Lide Folders Tools + e
23 CAI2108170615

24 CAI2108170616
CAI2108170617
CAI2108170613

&

Authors: 1028 Tags: Addateg

N
[N

SEE

3) The system will ask the file of URNs (.xls extension) which you want to upload.

80 yaars o nsurance Search:

R ¥ sign out

HEITT
INSURANCE INSTITUTE OF INDIA

Last Login Date : Tuesday, August 22, 2017 [ UL
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Insurance Institute of India

Online Payment Help Manual for Insurance Marketing Firm
4) The system will show you following screen.

If You select TDS — Yes, in this case TDS amount (10% of training fees) will be deducted from
the gross amount. In this case, you have to pay the TDS amount to the Income Tax Authority
and have to send the TDS certificate to us”

If You select TDS — No, in this case TDS amount (10% of training fees) will be not be
deducted from the gross amount.

€ ®a nips; iinsuranceinstitutecfindia. b/guest/bulk-file-upload1 ¢ Q Search wBe & # =

qra=
biamend susiiee INSURANCE INSTITUTE OF INDIA
Last Login Date : Tuesday, August 22, 2017 JREEEEER LI

£} Home | About us | Examinations | (INSIMERGMIMENONS) Study Material | Affiiates | Placement | Help Desk | Useful Links | Contact us | FAQs | Sitemap | CPD

Corporate Agent Corporate Wise URN Uploaded Details

From Date™: | 22-08-2017 i To Dste* [22-08-2017 il | Reset bates
URN status -+ To Be Verified ]
Search
[

Select All Yes URN Uploaded Date Status
08170794 22082017 1:13:19 To Be Verifed
CAI1808170807 22-08-2017 11:19:19 To Be Verified
CAI1808170834 22082017 14:13:19 To Be Verifed
CAI1808170841 22-08-2017 11:19:19 To Be Verified
CAI1808170844 22082017 1:13:19 To Be VeriTed
CAI1808170848 22-08-2017 11:19:19 To Be Verified
CAI1808170853 22082017 1:13:19 To Be VeriTed
CAI1808170870 22-08-2017 11:19:19 To Be Verified
CAI808170878 22082017 1:13:19 To Be VeriTed
CAI1808170880 22-08-2017 11:19:19 To Be Verified
CAI1808170889 22082017 1:13:19 To Be VeriTed
CAI1808170900 22-08-2017 11:19:19 To Be Verified
CAI1808170003 22082017 1:18:19 To Be Verifed
CAI1808170908 22-08-2017 11:19:19 To Be Verified
CAI1808170016 22082017 1:18:19 To Be Verifed
CAI1808170919 22-08-2017 11:19:19 To Be Verified
CAI1808170023 22082017 1:18:19 To Be Verifed
CAI1808170932 22-08-2017 11:19:19 To Be Verified .

If you have selected “Yes” for “TDS” and proceed further. After that you can not change the
option TDS to “No”. Therefore please select TDS — Yes/No option carefully.

Please Confirm before the select YES/NG option for TDS Deduction, after verifying you cannot change the option

Do you want to continue
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Online Payment Help Manual for Insurance Marketing Firm

€ @ nhitps//wwwinsuranceinstituteofindia.com/web/guest/bulk-file-upload1

Home

HEA=
INSURANCE INSTITUTE OF INDIA

¢ Q search wEe ¢ A& 9 =

Last Login Date : Tuesday, August 22, 2017 RS BT ]

Click on “Verify
with IRDA”

To Be Verified o

Abot

CAI1808170841 22.08-2017 11:19:19

CAI1808170844. 22-08-2017 11:19:19 To Be Verfied
CAI1808170848 2208-2017 11:19:19 To Be Verfiied
CAI1808170863 22-08-2017 11:19:19 To Be Verfied
CAI1808170870 2208-2017 11:19:19 To Be Verfiied
CAI1808170878 22-08-2017 11:19:19 To Be Verfied
CAI1808170880 2208-2017 11:19:19 To Be Verfiied
CAI1808170889 22-08-2017 11:19:19 To Be Verfied
CAI1808170900 2208-2017 11:19:19 To Be Verfiied
CAI1808170903 22-08-2017 11:19:19 To Be Verfied
CAI1808170208 2208-2017 11:19:19 To Be Verfiied
CAI1808170916 22.08-2017 11:19:19 To Be Verfiied
CAI1808170919 2208-2017 11:19:19 To Be Verfiied
CAI1808170923 22.08-2017 11:19:19 To Be Verfiied
CAI1808170932 2208-2017 11:19:19 To Be Verfiied
CAI1808170941 22.08-2017 11:19:19 To Be Verfiied
CAI1808170047 2208-2017 11:19:19 To Be Verfiied
CAIZ108170612 22.08-2017 11:19:19 To Be Verfiied
CAI2108170613 2208-2017 11:19:19 To Be Verfiied
CAIZ108170615 22.08-2017 11:19:19 To Be Verfiied
CAI2108170616 2208-2017 11:19:19 To Be Verfiied
CAIZ108170617 22.08-2017 11:19:19 To Be Verfiied
CAI2108170619 2208-2017 11:19:19 To Be Verfiied

After r is portal org portal,

Data for upload on 2017-08-22 11:19:13.308

Update Verifed

After verification, the system will show you following screen.

[0 Home - Insurance Institute < 5 [II] Bulk File Upload - Insurance 3 =

€ @@ nttpsyfwwwinsuranceinstituteofindia.com/web/guest/bulk-file-upload 1

~
2 Home

Diamond Jubllee

About us

Examinations

IRDAI Examinations S

T
INSURANCE INSTITUTE OF INDIA

@ Q Search

Last Login Date - Tuesday, August 22, 2017 [REE AECI=147]

tudy Material = Affiliates | Placement

Help Desk

Sitemap | CPD

From Date*:

22-08-2017

To Date*.

]

22-08-2017

URN:

Status - *

To Be Verified hd

Search

Ho Uploaded URN Details Found Between 2017-08-22 00:00:00.0and 2017-08-22 23:59:59.0

Please select “To Do Payment” Filter as follows:

[0 Home - Insurance Institute « 3

€ Oa nttps:

Bulk File Upload - Insurance < 4

Jinsuran:

ir steofindia.

b/guest/bulk-file-upload1

@ Q Search

23
T Home

T —
Ealcation & Training

About us

Examinations

IRDAI Examinations S

Search:

INSURANCE INSTITUTE OF INDIA

Last Login Date : Tuesday, August 22, 2017 [T A Cr0eIe]

tudy Material | Affiliates = Placement

Help Desk

Useful Links FAQs | Sitemap = CPD

FromDate”.  |22-08-2017 | [To Date": | 22-08-2017 ]
URN Status :* | To Be Verified

—Select—

ALL

No Uploaded URN Details Fou|

To Be Verfied
Payment Not Completed

No Data Found

Duplicate Entry

Payment Done

Tried Through Single Payment - Payment Not Dane
Tried Through Single Payment - Payment Dane
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The screen will appear as per follows:

=

€ (@ hitps//www.insuranceinstituteofindia.com/web/guest/bulk-file-upload 1 ¢ | Q Search wBe ¥ & =

Search:

Sign Out

HE
INSURANCE INSTITUTE OF INDIA

Last Login Date : Tuesday, August 22, 2017 RS0 E VI |

£} Home | About Examinations | [IRDENEXSIINSHONS  Study Material

Corporate Agent Corporate Wise URN Uploaded Details ~

FromDate®:  |22-08-2017 & To Date*: |22-08-2017 = | Reset Dates
URN. status : *| To Do Payment ]
Search
Select All URN Uploaded Date Status

CAI1808170704 22082017 11:18:19 To Do Payment
CAI808170807 22-08-2017 11119 To Do Payment
CAI1808170834 22-08-2017 11:19:19 To Do Payment
CAI808170841 22-08-2017 11119 To Do Payment
CAI1808170844 22-08-2017 11:19:19 To Do Payment
CAI1808170848 22-08-2017 11219 To Do Payment
CAI1808170863 22-08-2017 11:19:19 To Do Payment
CAI1808170870 22082017 1:1:19 To Do Payment
CAI1808170878 22-08-2017 11:19:19 To Do Payment
CAI1808170880 22082017 1:18:19 To Do Payment
CAI808170889 22-08-2017 11119 To Do Payment
CAI1808170900 22082017 1:18:19 Ta Do Payment
CAI808170903 22-08-2017 11119 To Do Payment
CAI1808170208 22082017 1:18:19 Ta Do Payment
CAI1808170916 22-08-2017 1:12:19 To Do Payment
CAI808170818 22082017 1:13:19 To Do Payment
CAI808170023 22082017 11:1:19 To Do Payment v

Last Login Date : Tuesday, August 22, 2017 L F W

[ w1 vue ceruuen e 1 o apem

CAI1808170841 22-08-2017 11:19:19 To Do Payment "
CAI1808170844 22-08-2017 11:19:19 To Do Payment
CAI1808170848 22-08-2017 11:19:19 To Do Payment
CAI1808170863 22-08-2017 11:19:19 To Do Payment
CAI1808170870 22-08-2017 11:19:19 To Do Payment
CAI1808170878 22-08-2017 11:19:19 To Do Payment
CAI1808170880 22-08-2017 11:19:19 To Do Payment

CAI1808170889 22-08-2017 11:19:19 To Do Payment
CAI1808170900 22-08-2017 11:19:19 To Do Payment
CAI1808170903 22-08-2017 11:19:19 To Do Payment
CAI1808170908 22-08-2017 11:19:19 To Do Payment
CAI1808170916 22-08-2017 11:19:19 To Do Payment
CAI1808170919 22-08-2017 11:19:19 To Do Payment
CAI1808170923 22-08-2017 11:19:19 To Do Payment
CAI1808170932 22-08-2017 11:19:19 To Do Payment
CAI1808170941 22-08-2017 11:19:19 To Do Payment
CAI1808170947 22-08-2017 11:19:19 To Do Payment
CAI2108170612 22-08-2017 11:19:19 To Do Payment
CAI2108170613 22-08-2017 11:19:19 To Do Payment
CAI2108170615 22-08-2017 11:19:19 To Do Payment
CAI2108170616 22-08-2017 11:19:19 To Do Payment
CAI2108170617 22-08-2017 11:19:19 To Do Payment
CAI2108170619 22-08-2017 11:19:19 To Do Payment

e e Fa T B Please click on
[ Vet seiceaasareet | verry v woa |1 [ Gotapayment | Go o payment

“Go to Payment”
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Insurance Institute of India

Please note that if you select online and proceed further, you can not change payment to
“Webwallet”for the current transaction. If you select Webwallet and proceed further, you can
change payment mode to “Online” for the current transaction.

Please Confirm before selection of payment mode, Once you select you

Do you wantto continue?

cannot make paymentthrough another payment mode.

Last Login Date : Tuesday, August 22, 2017 [FEES L]

Waiting for www.insuranceinstituteofindia.com.

About us | Examinations | |[INSSNERSMNEEONE Study Material | Affiliates | P

lacement | Help Desk | Useful Links | Contactus | FAQs | Sitemap

CAI1808170878 22082017 11:18:19 To Do Payment
CAI1808170880 22-08-2017 11:12:19 To Do Payment
CAI1808170889 22082017 11:18:19 To Do Payment
CAI1808170900 22-08-2017 11:12:19 To Do Payment
CAI1808170903 22082017 11:18:19 To Do Payment
CAI1808170908 22-08-2017 11:12:19 To Do Payment
CAI808170916 22082017 11:18:19 To Do Payment
CAI1808170919 22-08-2017 11:12:19 To Do Payment
CAI1808170923 22082017 11:18:19 To Do Payment
CAI1808170932 22-08-2017 11:12:19 To Do Payment
CAI1808170941 22082017 11:19:19 To Do Payment
CAI1808170947 22-08-2017 11:12:19 To Do Payment
CAIZ108170612 22082017 11:19:19 To Do Payment
CAI2108170613 22082017 11:12:19 To Do Payment
CAIZ108170615 22.08-2017 11:18:19 To Do Payment
CAI2108170616 22082017 11:18:19 Ta Do Payment
CAIZ108170617 22.08-2017 11:18:19 To Do Payment

CAI2108170619 22082017 11:18:19 Ta Do Payment

@ Processing...

Please selectthe

made of payment onling @ web wallet
Please select the mode oftrgjaffg O Wobile App based online training @ Intemet based
l cheed\

onling traitMme

You can use
Online option
if you want to
make the
payment
using “Debit
Card/Credit
Card/
Internet
Banking”

(Mobile App+ Web) Based
Online Training, You will get

Existing Learning Mate System
(Internet Based Online Training)

dashboard to see the
current status of training of
all the candidates.

If you want
to make the
payment by
Web-Wallet

7|Page




Insurance Institute of India

Online Payment Help Manual for Insurance Marketing Firm

[ Home - Insurance Institute « 3 [ Bulk File Upload - Insurance % 4= Ex - X
€ © @ nttpsy//wwwinsuranceinstitutecfindia.com/web/guest/bulk-file-upload | @ Q Search w B & @ =
- — - -~

HE
Diamend suniee INSURANCE INSTITUTE OF INDIA

Last Login Date : Tuesday, August 22, 2017 R QR ER a0}

Date : 220812017 Order No : 97114001
Candidate Name [‘Axis Bank Ltd™
Email sakharam kode@axisbank.com
Mobile 9821458542
Payment Details
Corporate 1d [1227
No Of Candidates [25
Grand Total [19500

I have read and understood the Help Manual available on website.
| agree that decision of lll in all the matters will be final and binding upon me.

Please Confirm
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